[image: image1.jpg]



[image: image2.jpg]



[image: image1.jpg]

REGISTRATION FORM
Course: Internal Controls 

Date: 16 September 2015 
Venue: Protea Hotel, Midrand
Price: R 1 999 per delegate
	COMPANY DETAILS

	COMPANY NAME 
	
	
	
	
	

	CONTACT PERSON
	                                                             
	EMAIL
	

	TELEPHONE
	
	
	

	VAT NUMBER
	
	
	

	POSTAL ADDRESS
	
	
	


	PARTICIPANT DETAILS

	PARTICIPANT NAME
	JOB TITLE
	EMAIL
	MOBILE NUMBER

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	


	TERMS & CONDITIONS

	STANDARD TERMS AND CONDITIONS PAYMENT:

Payment is due in full 5 days from the date of the invoice. Your registration will not be confirmed until payment is received and may be subject to cancellation. No seats will be reserved, unless MPA Training and Development Institute receives a signed registration form.

CANCELLATION, POSTPONEMENT AND SUBSTITUTION POLICY:

You may substitute delegates at any time by providing reasonable advance notice to MPA Training and Development Institute. For any cancellations received in writing not less than five (5) days prior to the event, you will receive a 75% credit to be used at another MPA Training and Development Institute course which must occur within one year from the date of issuance of such credit. An administration fee of 25% of the contract fee will be retained by MPA Training and Development Institute for all permitted cancellations. 
No credit will be issued for any cancellations occurring within seven (2) days (inclusive) of the conference. In the event that MPA Training and Development Institute cancels an event for any reason, you will receive a credit for 100% of the contract fee paid. You may use this credit for another MPA Training and Development Institute event to be mutually agreed with MPA Training and Development Institute, which must occur within one year from the date of cancellation.
	In the event that MPA Training and Development Institute postpones an event for any reason and the delegate is unable or unwilling to attend on the rescheduled date, you will receive a credit for 100% of the contract fee paid. You may use this credit for another training event to be mutually agreed with MPA Training and Development Institute, which must occur within one year from the date of postponement. Except as specified above, no credits will be issued for cancellations. There are no refunds given under any circumstances. 
MPA Training and Development Institute is not responsible for any loss or damage as a result of a substitution, alteration or cancellation/postponement of an event. MPA Training and Development Institute shall assume no liability whatsoever in the event this conference is cancelled, rescheduled or postponed due to a fortuitous event, Act of God, unforeseen occurrence or any other event that renders performance of this conference impracticable, illegal or impossible. For purposes of this clause, a fortuitous event shall include, but not be limited to: war, fire, labour strike, extreme weather or other emergency.

PROGRAMME CHANGES:

Please note that speakers and topics were confirmed at the time of publishing; however circumstances beyond the control of the organisers may necessitate substitutions, alterations or cancellations of the speakers and/or topics. As such, MPA Training and Development Institute reserves the right to alter or modify the advertised speakers and/or topics if necessary.


A signed registration form, returned to Matabane Professional Accountants (MPA) Training and Development Institute indicates that you have read and agreed to the terms and conditions set out above.
( I have read, understood and agreed to the Terms and Conditions, as outlined above.

SIGNATURE: _______________________________DATE: ________________________________
BANKING DETAILS


Matabane Professional Accountants


Account No:  62356777197


Bank: First National Bank


Branch Code: 62505











Terms and Conditions:





If you cannot attend the seminar:





You may send a substitute participant in your place. (please inform us of the new name for the certificate)


You may transfer at no charge to another course, provided you do so in writing at least 5 working days before the course. 


You may cancel your registration, in writing, up to 5 working days before the course takes place


Unfortunately, no refund or credit can be given to participants who do not attend without giving prior notice.


Please note, payment, or proof thereof must be received by no later than 09h00 on the morning of the course. Participants will not be permitted entry unless payment has been made.











Phone: 011 039 6733 | Fax: 086 605 3832 | Email: training@matabane.co.za | Website: www.matabane.co.za

